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CHIIONG TniNu TTIYEN DUNG NHAN STI vA THTIC TAP SINH NAM 2023

C6ng ty luQt TNHH Finch Law (Finch Law) ld c6ng ty luat chuyOn ve Kinh doanh - Thuong
mai - DAu tu vir cung c6p dich vu tu v6n vd ddng hi FDA cho doanh nghiQp xu6t khAu thqc
phAm, dugc phAm, m! phAm, thi6t bi V tti sang M!.

Finch Law cung c6p dich vp ph6p ly v6i sri mQnh n6ng cao nhfln thric cria doanh nghiQp vO

cdcvdnrlO ph6p ly vd bitin chring thdnh c6c co hQi cria doanh nghiQp. D0 thlrc hiOn sri mQnh

cria minh, Finch Law d{t ra cilc gi6tri c6t l6i cho hopt dQng ngh6 nghiQp cta minh vd x6y

_dUrrg v6n hod c6ng ty xoay quanh c6c gi| tri d6. Tai Finch Law, chring tdi chri trong vio
nhdn sy vd xem nhdn s1r chinh ld tdi sin quy gi6 nh6t cria c6ng ty. Chfnh vi vdy, chring t6i
lu6n chri trgng vdo ddo tao vd t6n trgng c6c's6ng ki6n, y ki6n d6ng g6p tt mgi nh6n vi6n &
mgi vitri cdng viQc dC cai thiQn ch6t lugng dich vp vd hi6u qui hopt dQng cria c6ng ty. Vui
ldng truy cQp cdc website www.finchlaw.com.vn vd www.dangkyfda.vn tlti tim hi6u thOm

thdng tin vC Finch Law.
i.

Voi mong mu6n m& rQng ho4t dQng kinh doanh, Finch Law tim kiOm c6c img viOn tr6, ndng
dQng dang ld sinh vi6n, d6 t6t nghiQp Trudng Dpi hqc CAn Tho ldm viOc tai Thirnh phii
CAn Thcr v6i c6c vi tri nhu sau:

Vi tri nh6n vi6n chinh thrfrc

Nhfrn vi6n dich vg kh6ch hing
MA te c6ng viQc
- Nghi0n cfu, xri ly c6ng viQc theo c5c nghiQp vu (dugc hudng ddn, ddo t4o tru6c

khi thsc hiQn);
- Tim kiOm, ph6t tri6n kh6ch hdng m6i, tpo m6i quan hQ khdch hdng vi chdm s6c

kh6ch hdng;
- Ddm ph6n, thucrng lugng vd thpc hiOn c6c thu tpc ky k6t hqp d6ng dich vU v6i

khSch hdng;
- Ph6i hcr,p, h5 trg v6i c6c bQ phpn 1i0n quan d0 hodn thdnh t6t c6ng viOc, mang

lai dich vp t6t nh6t cho khrlch hdng;
- HA tro C6ng ty tri6n khai c6c chucrng trinh marketing d6n kh6ch hdng;
- C6ng viQc cu th6 sC trao d6i khi phong v6n.

1.2 YOu ciu chung
- fOt nghiQp dpi hqc chuy6n ngdnh ng6n ngfi Anh, su pham ti6ng Anh; kinh t6,

qu6n tri kinh doanh;
- Ky ndng ti6ng Anh t6t (dqc, vi6t) ld mQt y€u c6u b6t buQc C5i vOi vi tri c6ng viQc

ndy;
- YCu thich ho4t dQng giao ti6p, ti6p xric kh6ch hdng;
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2.

2.1

CAu ti6n, ham hgc h6i, c6 kht ning t1r hgc;
C6 ky ndng ph6n tich, tu duy logic;
C6 kha n[ng ldm viQc dQc 16p vd ldm viQc nh6m t6t;
C6 th6 di c6ng t6c theo y6u cAu c6ng viQc.

NhAn vi0n K6 tofn t6ng hqp
M6 te c6ng viQc
- f6t nghiQp dpi hpc chuy0n ngdnh tdi chinh - k6 to6n;
- TO chric vir thiOt lpp h0 th6ng s6 s6ch ktl toSn tr6n phAn mOm k6 to6n <hing quy

dinh cria ph6p luat;
- Thpc hiOn b5o c6o thu6, b6o c6o tdi chinh theo quy dinh;
- Ldm c5c tht tpc tinh lucrng, khai thu5, BHXH;
- QuAn ly vd theo d6i c6ng no, t6ng hqp, kiOm tra s6 fi0u, th6ng kC c6ng ng hdng

th6ng, quy;
- Lflp cdcbilo c5o qu6n tri theo y6u cAu cua Gi6m d6c;
- T6 chric b6o qu6n, luu trff c6c tdi lieu kO to6n, git bi m4t c6c tdr liQu vd s6 tigu

kti to6n cira c6ng ty.

2.2 YGu ciu chung
- C6 kinh nghiQm lhm viOc o vi tri k6 to6n t6ng hqp tt 02 ndmtro 10n;

- CAu ti6n, ham hoc hoi, c6 kh6 ndng tU hoc.
- C6 khi n[ng dgc hi6u ti6ng Anh tdt (la m6t loi th6);
- Trung thgc, cAn trong, c6 tr6ch nhiQm trong c6ng viQc.
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3.

3.1

NhAn viOn Marketing online
MO te c6ng viQc

- Ph6i hqp v6i c6c nhAn vi6n l6n c6c kti hoach marketing ngin hpn vd ddi h3n dC

gi6i thiQu, ph5t tri6n dich vu d6n kh6ch hdng;
- f6t hqp quin tri vd cpp nhat nQi dung cho c5c website, fanpage... cira c6ng ty;
- LOn ktl ho4ch vd thuc hi0n chpy c6c chuong trinh qu6ng b6 dich vu cta c6ng ty

tr6n internet;
- Thyc hi0n t6i da h6a luong tu kh6a AC dAy website ctia c6ng ty l€n top dAu c6c

,.i
trang tlm Klem;

- Vit5t c6c bii vi6t giOi thi6u dich vu, quin ly hinh 6nh vd ki6m so6t th6ng tin c6ng
ty hiQn thi tr6n internet;

- fhi6t kti c5c n6i dung d6 hga, quing c6o.

- T6ng hqp, b5o c6o, d6nh gi6chcchuong trinh Marketing online cira d5i thtr c4nh
tranh vd dua ra dC xu6t.
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3.2 YOu cAu chung
- f6t nghiQp Cao ding tro 10n c5c chuyOn ngdnh kinh t6, marketing, c6ng nghQ

th6ng tin ho{c c6c chuy6n ngdnh c6 li6n quan;

- C6 itnhdt0l n5m kinh nghiQm, c6 k! ndng vO digital marketing;

- C6 khi ndng vi6t s6ng tpo;

- Cht dQng, s6ng t4o trong c6ng viQc vd 1u6n c6 gE tg tim gi6i ph6p dO gi6i quy6t

v6n d6;

- C6 khd ndng ldm viQc dQc lpp vd ldm viQc nh6m t6t;

- CAu ti6n, ham hgc hoi, c6 khi n[ng tu hgc.

ffi

Nhin vi6n Kinh doanh
MO ta cdng viQc

- Thpc hiQn c6c chi6n dich gi6i thigu dich vs cta c6ng ty d6n kh5ch hdng;

- Tim kii5m kh5ch hdng, ddm ph5n vi ky ktit hqp d6ng dich vu;

- Chim s6c kh5ch hdng tru6c vd sau b6n hdng;

- XA-y dlmg vd c4p nhat dfi liqu kh5ch hdng;

- Dim b6o dpt doanh s6 b6n hdng md c6ng ty giao;

- 86o c5o ki5t quA c6ng viQc hing ngey, h6ng tuAn, hing th5ng, hing quy theo quy

dinh cria c6ng ty;
- Circc6ng viQc khdc du6i sq chi d4o cria Ban gi6m ddc vd c6p quin l1i.

4.

4.1
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4.2 YOu cffu chung
- fOt nghi6p Cao ddng tro 10n c6c chuy6n ngdnh kinh t6, marketing;

- Am hi6u vd c6 kinh nghiQm it nh6t mQt ndm vd marketing, sale dich vu;

- Nhigt tinh, nhpy bdn trong c6ng viQc;

- C6 k! ndng giao ti6P t6t;
- Khe nlng ldm viqc dOc lap vd ldm viQc nh6m t6t;

- CAn thfln, ti mi, c6 tu duy logic t6t, nim bEt c6ng viQc nhanh;

- C6 tr6ch nhiQm OOI vOl c6ng viQc;

- Hda d6ng vi hcr,p t6c v6i ngudi xung quanh d0 hoan thdnh c6ng viQc dfng thoi

h4n dirng ch6t lugng;
- Chiu dugc 6p lpc cao trong c6ng viQc vd ludn c6 gErg tim giai ph6p tl6 gi6i quy6t

vAn d6;

- Tr,r tin, thing th6n, trung thyc, lu6n tim ki5m co hQi dC thlng ti6n nghO nghiQp,

ndng cao trinh dQ.

5. NhAn vi6n IT
5.1 MO ta c6ng viQc ). .- Thpc hiQn c6ng t6c qu6n tri nhu: HQ th6ng ffi?ng, m5y tinh, ph6n mem quan lli

doanh nghiQp tpi c6ng ty;

l.ps\_
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fhi6t 10p he th6ng m?ng nQi b0 cho c6ng ty;
Xdy dpg thi6t lflp c6c c6ng cU h6 trg c6ng t6c qu6n ly kh6ch hhng, c6ng viQc

, , I X , -+trdn c6c phdn mem quin ly c6ng viQc cria c6ng ty. tlu ti6n img vi6n am hi6u v0
Microsoft office;
DO xudt c6c phucrng 6n b6o tri, n6ng c6p hQ th5ng, thay d6i dich vp theo y6u cdu
phdt tri6n cira c6ng ty;
Phdi hqp, h6 trq voi c6c bQ phQn liOn quan thgc hiQn c5c k6 ho4ch, chucrng trinh
ph6t tri6n kh6ch hdng cria cdng ty.

5.2 YOu ciu chung
- fOt nghiQp cao ding trcv lOn chuy6n ngdnh Cdng nghQ th6ng tin hoflc chuy6n

" ngdnh kh6c c6 liOn quan;
t"- C6 ki6n thric vd hiOu bi6t v0 quin trf m?ng ngi b0;

- C6 kinh nghiQm t6i tri 01 ndm tro l6n, am hiOu tla dpng cdcvdnd6 trong linh vr/c
CNTT.

- C6 khi ndng dqc hi6u ti6ng Anh t6t (le m6t loi th6);
- Cht dOng, s6ng tpo trong cdng viQc vd 1u6n c6 ghngtim giAi ph6p tlO gi6i quy{5t

i-t
van oe;

- C6 khi ndng ldm viQc dQc lpp vd ldm viQc nh6m t6t;
- CAu ti6n, ham hoc hoi, c6 kh6 nSng tp hgc.

6. Quydn lqi chung
- Huong day dir ch5 dO BHXH, BHYT, BHTN vit cilc ctrtS aO phirc lgi kh6c theo

quy dinh cria ph6p lu4t vd quy chtf cira C6ng ty;
- Dugc tham gia c6c kho6 hoc dho tpo nQi bQ tryc ti6p tAi C6ng ty vd c6c kho6 hgc

kh5c d0 n6ng cao trinh dQ chuyOn m6n;
- Thucrn g cilc ngiy LE vd T6t Am [ch;
- M6i trudng ldm viQc nSng dQng, thdn thiOn, chuy6n nghiQp.

C6ch thric nQp hii so
- Thdi gian nhpn h6 so: tir ngdy 16t12t2022 - 30t01t2023. Uu tiOn ring vi6n gui

hd so vii s6m.

- Gti CV (ghi rO qu6 trinh ldm viQc, kinh nghiQm ldm viQc) vd bing c6p c6 li6n
;. -.quan vO dia chi email: nhitran@finchlaw.com.vn. TiOu tl6 email vui ldng ghi

16: Hg t6n - vi tri img tuyOn. C6ng ty s61i6n hQ phong v6n v6i ring viOn pht hqp.

- Mqi th6ng tin h6 trg v0 tuyOn dUng, img vi6n vui ldng li6n hC sO Cign thopi: 088

969 8877 (Gap Ms.Nhi) <10 duqc h6 trq.

ffi
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II. Vi tri thqc tfp sinh
1. Diii tugng

Sinh viOn n6m cu5i c6c chuy€n ngdnh Kinh t6, Qu6n trikinh doanh, Marketing, Luflt.

,, Dla tli6m vir thli gian thrlc t$p
- Sinh vi0n tham gia thuc Qp taiVin phdng CAn Tho: A4-40 ducrng sO 4, Khu nhA

0Nam Long, P. Hung Th4nh, Q. C6i Rdng, TP. Cdn Tho.
- Thdi gian: ttr thdng 01 - th6ng 0612023 (Chucrng trinh c6 h6 trq sinh vi6n thlrc

tpp theo lich ddo tpo ctra Trudng).
- Lich biOu thUc tflp dugc linh dQng sap x6p theo lich hgc cria cdcbansinh viOn.

3: Quy6n lqi chung
- Dugc hu6ng ddn k! n6ng nghiOn cftu tdi liQu, h6 so kh5ch hdng;
- Duoc ti6p xric, soan th6o cdc tiri liQu, h6 so thpc t6;

- Dugc tham gia c6c chucvng trinh, ho4t dQng, hQi th6o md C6ng ty tham gia;

- Duoc ddo tpo c5c k! ndng giao ti6p, ldm viQc chuy6n nghiQp;

- H5 trg chi phi trong qu6 trinh thgc tpp;
- Hd trg x6c nh4n thdi gian thqc tap (n6u c6 nhu cAu);

- Duoc xem x6t tuy6n dpng ldm viQc chinh thirc t4i c6ng ty sau khi tiit nghiQp.

4. C6ch thr?c rlng tuy6n
- Thdi gian nhfln h6 so: tu ngdy 1611212022 - 3010112023. Uu ti6n ung vi6n gui

h6 so vC scnn.

- Gui thu tq gi6i thiQu ngan v0 b6n thdn, b6ng di6m, th6 sinh vi6n, thu x5c nhpn

thgc tQp cira Khoa vC dia chi email: nhitran@finchlaw.com.vn. Ti6u d0 email

vui ldng ghi 16: ring tuyOn TTS - h9 t6n. C6ng ty sO li6n hQ v6i ring vi6n phu

hqp.
- Mqi th6ng tin h6 trg vC chucrng trinh thqc t6p sinh, img viOn vui ldng li6n hQ s6

diQn tho4i: 088 969 8877 (Gap Ms.Nhi) d0 duqc hd trq.

Cim on c5c img vi6n d5 quan tAm d6n th6ng tin tuytin dqng cira Finch Law. R5t mong c6

co hQi ho. p t6c vd ldm vi0c ctng c6c img viOn

Trdn trgng.
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